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YOU ARE INVITED!!!  Please join and here is how… 

The Data team has sent out invitations for you to join our new Church Management System (ChMS).  

This beautifully designed program will have all the up-to-date information about what is happening at 

the church.  Here is what your invitation looks like.  Click on the link to get started. 

 

 

Once you click on the link above, you will have to set your password. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Now, make a choice to save the password (if it is an option for you).  Check your email to continue. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Here we are, at your home screen.  Yes, you have successfully logged in! 

 

 

 

 

 

 

 

 

 

 

Let’s explore a little!  

 

 

 

 

 

 

PROFILE: Information about you.  Click on the arrow down next to your name and select “My Profile”. 

MY PROFILE:  Here you can update your information via “Edit Profile”, control what other congregants 

can see via “Manage Privacy” and see the groups that you belong to.  You may also add family 

members to your profile.  

Select Edit Profile and update your information.   

 

 

 

 

 

 

 



Next, select Manage Privacy to select the information you will make available to all participants and 

your groups.  Staff will always have access to your information. 

 

 

 

 

 

 

 

 

 

SAVE AND THEN SELECT “CUSTOM PRIVACY”  

As you can see by the graphic below, Elder Sylvester has shared some items with Group Leaders only, 

Group Leaders and Members, Staff only.  Due to him being a leader, it is important that your 

organizational email is shared with everyone so congregants are able to reach out and touch you if 

needed.   Of course, your Personal Information is only shared with the staff. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Need Help?  Let’s look for, “Text to Give”. Click the question mark in the top left corner and type “text” 



 

Now, grab your phone, follow the instructions and give $3.00 to offering.  Our keyword is “stwcc29”.  

You don’t always have to put an amount after the keyword. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NEXT, ADD YOUR PHOTO and your family photo 

 



 

 

 

 

 

 

 

 

 

 

Now, let’s explore the Navigations on the left-side of the screen.   

 

“COMMUNICATION>NEWS”.  Again this is your home page when you log in. 

The events listed on this page is not by date order, but input order.  Here you will see the latest event 

or input.  For date order events, Click on “EVENTS” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



COMMUNICATION>INBOX – Messages sent to you.  You can reply to these messages from Individuals 

or groups.  

 

 

 

 

 

 

 

 

COMMUNICATION>CHAT: Chat messages to you.  You can reply to these messages 

 

 

 

 

 

 

 

 

 

 

EVENTS: Chronological listing of dates/events.  Also, listing of events that you have registered for. 

 

 

 

 

 

 

 

 



GIVING: A record of your giving.  You may also give via this page.  This information is shared with your 

spouse.  The blue arrow next to the amount indicates that funds were given to more than one 

category.   

 

 

 

 

 

 

 

 

 

 

GROUPS: Here you will see events associated with your group.  Every Member is in “The 

Sanctuary@STWCC” group.  Again the News feed is the latest posting and not in Chronological order. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



DIRECTORY: Here you see a listing of all members who did not define their privacy settings.  Your 

information can be seen in the group, “The Sanctuary@STWCC” under participants.  Always allow 

your groups to see your information.  This makes for easier communication via the system.  

Remember, to change this, click on the down button located next to your name and “Manage 

Privacy”. 

 

 

 

 

PATHWAYS:  This section are events, classes, tasks/processes that require steps and action from 

various people.  If you are a part of a process, you will see that information here. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Ready to take this show on the road? Mobile Road, that is.  Here is how….. 

 

Go to your app store and search for “realm.connect”. 

 

 

 

 

 

 

 

 

 

After the app is installed on your phone, log in and your home page will look like this: 

 

 

 

YOU ARE CONNECTED! 
 

Questions? Please contact Deacon Jean @ on chat (in your realm 

app) or deaconjean@stwcconline.org 


